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	Explanatory notes

	
	


	
	( 
	This symbol next to a section/field, means that this section/field can be repeated. Just copy/paste the section/field, the number of times you need. 

If this symbol is placed on a list of items, it means that you can choose several items in the list.

	*
	This symbol next to a section/field means that this section/field is mandatory and must be filled in
	

	1
	Case number of the sending institution
	Institution case or file number of the sending institution (if forthcoming)

	2
	Case number of the receiving institution
	Institution case or file number of the receiving institution (if forthcoming)

	3
	Person
	Identification of the person

	4
	Place of birth
	Town, region and country where the person was born

	5
	Father family name at birth
	If the person's family name at birth is different from the father's family name at birth, then mention the father's family name at birth 

	6
	Mother family name at birth
	If the person's family name at birth is different from the mother's family name at birth, then mention the mother's family name at birth 

	7
	Nationality
	To be filled in if the person has nationality of third country

	8
	Region
	Name of region (if essential)

	9
	Total reimbursement according to reimbursement rates administered by the institution of the place of stay
	Total amount (in figures)of reimbursement according to the reimbursement rates administered by the institution of the place of stay; insert 0 if no reimbursement. Please indicate the amount to be reimbursed on each receipt separately for each item and attach the receipts. 

	10
	Total amount which, according to the legislation administered by us, is not subject to reimbursement under any circumstance and has to be borne by the person in full 
	Total amount (in figures) which, according to the legislation administered by the institution of the place of stay is not subject to reimbursement under any circumstance and have to be borne by the person in full (such as e.g. private rooms in hospitals) 

	11
	Actual costs incurred by us which would have been subject to reimbursement by you, had the person not paid for the benefits which he required himself 
	Total amount (in figures) of the actual costs which the competent institution would have had to reimburse according to Articles 41(1) and 35(1) and (2) of Regulation (EC) No 883/2004 and Article 62 of Regulation (EC) No 987/2009, had the person not paid for the benefits which he required himself 


