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	Explanatory notes

	
	


	
	( 
	This symbol next to a section/field, means that this section/field can be repeated. Just copy/paste the section/field, the number of times you need. 

If this symbol is placed on a list of items, it means that you can choose several items in the list.

	*
	This symbol next to a section/field means that this section/field is mandatory and must be filled in
	

	1
	Case number of the sending institution
	Institution case or file number of the sending institution (if forthcoming)

	2
	Case number of the receiving institution
	Institution case or file number of the receiving institution (if forthcoming)

	3
	Person
	Identification of the person

	4
	Place of birth
	Town, region and country where the person was born

	5
	Father family name at birth
	If the person's family name at birth is different from the father's family name at birth, then mention the father's family name at birth 

	6
	Mother family name at birth
	If the person's family name at birth is different from the mother's family name at birth, then mention the mother's family name at birth 

	7
	Nationality
	To be filled in if the person has nationality of third country

	8
	Region
	Name of region (if essential)

	9
	Registration number
	Registration number given by the Chamber of commerce and industry in the member state

	10
	Social security number
	National identification number attibuted by the competent organism in the field of social security

	11
	Fiscal number
	Business number given by the tax Ministry regarding professional activities

	12
	Name
	State the legal or business name of the employer or the self-employed person 

	13
	Address
	State the postal location of employer or the self- employed activity (registered office or place of employment).Composed of : Street, number, postcode, town, country, post distribution office, Way type, Cedex label 

	14
	Region
	Name of region (if essential)

	15
	Requested period
	Number of days, weeks and/or months dedicated

	16
	Starting date
	Date of beginning of the exception

	17
	Ending date
	Date of end of the exception

	18
	Justification
	Justification for the application for exception

	19
	Additional information
	Any further useful information regarding the case/event


